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TEXT: -Canadi an Legal Forns with Shorthand Vocabul ary (PFitnan)
VWek Material WII
be Present ed:
VWek 15 -letters 74-82

-sight dictation and transcription
-office style dictation

16 -letter 83
-sight dictation and transcription
-pitmanite

17 -letters 84-92

-sight dictation and transcription
-office style dictation

18 -letters 93-102
-sight dictation and transcription
-test based on weeks 15-18

Legal Forns for Dictation

19 - Deed
- Power of Attorney
- Assi gnrrent
-Sight dictation and transcription
-Pitmanite

20 -Articles of Incorporation
- Lease
- Cont r act
-Sight dictation and transcription

21 -Bond with interest
-WII
- Proxy
- Sunmons
-Sight dictation and transcription
-Test based on weeks 19-21

MARCH BREAK
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Veek Material WII
be Presented:
Canadi an Legal Forns

Week 22 -Dvidend Notice
- Pr ot est
- Power of Attorney
-Notice of Quitting by Tenant
-Notice to Quit by Landl ord
-Affidavit of Wtness
-sight dictation and transcription

23 - Menor andum of Agr eenent
- Tender
-Articles of Co-Partnership
-Registration of General Partnership
-Registration of Limted Partnership
-Mitual Rel ease
-sight dictation and transcription

24 - Assi gnnent  of Debt
-Notice of Indorsers
-Notice of Registration of By-Law
-Renewal St at enent
-Sight dictation and transcription
-test based on weeks 22-24

25 -Discharge of Chattel Mrtgage
- Lease
-Public Notice

-Notice of Seizing Exenpted Goods
-Notice to reditors
-Sight dictation and transcription

-Pitmanite
26 -Executors' Notice
-Notice of Sale
- Tender s
-Not i ces

-Sal es by Tender
-sight dictation and transcription
-office style dictation

27 -Li en Agreenent
-Lien Note
- Mechani cs Lien Act
-Notice to Seize Exenpted Goods
-Affidavit of Purchaser
-office style dictation
-test based on weeks 25-27
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Week Material WII
be Presented:
Veek 28 -Bills of Sale (2)

-Agreenents for Sale (2)
-Sight dictation and transcription
-office style dictation

29 -Quit daim Deed
-Mrtgage Sale (3)
-office style dictation
-test based on weeks 28 and 29
30 -Wlls (3)
-Sight dictation and transcription
-Pitmanite

NOTE: In addition to the testing specified above, the student wll be
prepared to transcribe material in proper legal formin any regular
cl ass.




